
 

 

Open Spaces Committee 
Tuesday 23rd July 2024 – 3.00pm 
Waterloo Centre, Leiston 

 
 

Members: Cllrs Boast, Crisp, Cooper, Corbett, Geater, Hill, Last and Levermore. 
Present:    Cllrs Boast, Crisp, Hill, Cllr Wray, 
In attendance: Deputy Clerk, Admin Officer 

 
 

DRAFT MINUTES 
 

 

001. Apologies  
Apologies were received from Cllr Levermore, Cllr Cooper, Cllr Last and Cllr 
Corbett. 
 

002. Election of Chair  
The meeting elected to appoint Cllr Hill 

003. Minutes of the Last Meeting  
23rd January 2024. Agreed as a true record of meeting. 
Matters Arising 
Hayling’s Pond – Leiston Youth Angling Club 
Memorandum of Understanding for grounds maintenance has been signed. Deputy 
Clerk to continue with the progression of fishing licence renewal due 2025. 
Hayling’s Pond – Car Parking 
Deputy Clerk to send revised letter regarding car parking to the proposed addresses. 
 
Leiston Church Square 
Full Council resolved in June not to take on maintenance of Church Square but to 
source a maintenance quote and liaise with the landowner, Leiston United Reformed 
Church.  Maintenance quote obtained. The Clerk is yet to receive a response from 
Leiston United Reformed Church.  Clerk to chase. 
 
Stocks Fair 
The Deputy Clerk confirmed Stocks Fair has been offered the Victory Road 
Recreation Ground site for one week in September 2024, at an agreed fee.  
The Deputy Clerk will inform East Suffolk Services Limited. 
 

004. King Georges Avenue Recreation Ground  
Registration of Title  
Councillors noted the previously circulated report DCR1 regarding the registration of 
title deeds for the playing field to the north of King Georges Avenue Recreation 
Ground.  East Suffolk Council has kindly agreed to undertake the registration for free 
saving the Town Council circa £1.5k in legal fees. 
It was agreed to update Full Council on title registration, accepting the disbursement 
costs and to express our thanks to East Suffolk Council. 
 
Floods Project Update 
Councillors noted the previously circulated report DCR2. Following the Town 
Council’s agreement to the flood proposal and rewilding at King Georges Recreation 
Ground, the Deputy Clerk advised the next step is to form a working party to include 

 



 

 

outside agencies.  It was agreed to take forward a request for working party 
volunteers to September Full Council. 
 
Annual Play Inspection Reports  
Councillors noted the previously circulated inspection report. The Deputy Clerk 
reported that we have multiple low risk items highlighted in the report. Councillors 
agreed the Town Council should ensure that all equipment is compliant, and any 
health and safety issues addressed as soon as possible; cosmetic repairs can be 
built into the Town Council’s five-year plan. The football goals need to be replaced 
at a cost of £2400. It was agreed to recommend to the Finance Working Group the 
replacement of the goals at a cost of £2400 per pair, with grant options to be 
explored.  There is £1872.22 in the East Suffolk Council Sports Fund for Leiston 
which could be offset against this cost.  
 

005. Victory Road Recreation Ground 
Skatepark 
The snagging list for the February 2023 installation has been completed and the 
final retention sum of £3500 has been paid to the skatepark contractor.  The May 
2024 annual play inspection report advises some low-risk repairs are required on 
the older skatepark section; this remedial work will require expert advice and the 
Deputy Clerk is sourcing quotes. 
 
Football at Waterloo Centre Field 
Councillors noted the previously circulated report DCR5. The Memorandum of 
Understanding between the Town Council and the Football Club for the Youth 
Section to take over the grass cutting and lining of pitches, is yet to be signed.  A 
question was raised over who assumes responsibility for the fertilisation and 
scarification of the grass; it was decided as this is a new issue, the Town Council 
hires out the pitch as is, and considers fertilisation and scarification as part of our 
5-year plan. Deputy Clerk to inform the Football Club they will not need to fertilise 
or scarify the grass as part of the Memorandum of Understanding. 
 
Annual Play Inspection Report 
Councillors noted the previously circulated inspection report.  The Deputy Clerk 
reported that we have lots of low risks highlighted in the report.  Councillors agreed 
the Town Council should ensure that all equipment is compliant, and any health and 
safety issues addressed as soon as possible, cosmetic repairs can be built into the 
Town Council’s five-year plan.  The football goals need to be replaced at a cost of 
£2400.  It was agreed to recommend to the Finance Working Group the replacement 
of the goals at a cost of £2400, and grant funding options be explored.   
 

006. Hayling’s Pond 
Accessible Footpath 
Councillors noted the previously circulated report DCR8.  The Deputy Clerk 
reported the accessible footpath at Hayling’s Pond does not meet the required 
standards.  It was agreed to take forward the quote GJN/tn/029 from NJB of £6350 
to bring the footpath up to the required standards and to suggest we explore any 
grant funding options that may be available. 
 
Footpath 11  
Councillors noted the previously circulated report DCR9.  The Deputy Clerk 
confirmed that the Town Council has assumed responsibility for footpath 11 from 
the Friday Orchard entrance to the promenade entrance, and the footpath is well 



 

 

maintained. Suffolk County Council has responsibility for the entire length of 
footpath 11 including from the promenade entrance down to Goldings Lane and 
will respond to complaints if received – they have received very few complaints.  It 
was agreed the Town Council should direct any complaints to Suffolk County 
Council via the Suffolk Highways Reporting Tool.  
https://www.suffolk.gov.uk/roads-and-transport/highway-maintenance/report-a-
highways-issue 
 
Trees 
Councillors noted the previously circulated report DCR10.  The Deputy Clerk 
advised she has been in contact with UK Power Networks who have assessed the 
trees, classifying the work as non-urgent with a timescale of up to 6 months for UK 
Power Networks to complete the works required. 
 

007.  Allotments 

Hayling’s Road Allotments 
Councillors noted the previously circulated report DCR11.  It was agreed to bring to 
the attention of Full Council the state of the allotment area behind the residential 
properties and recommend the Town Clerk invites all residents of the adjoining 
properties to a meeting outlining ideas for the tidying up of the allotment site. 

 

Valley Road Project 

Councillors noted the previously circulated report DCR12.  The Deputy Clerk 

reported the Town Council were successful in their grant application to Galloper 

Wind Farm and have been awarded £3k.  Work to obtain quotes and concept design 

is progressing. 

 

Review of Allotment Documents 

Councillors noted the previously circulated report DCR13. The new tenancy 

agreement brings into one document, all the current rules and regulations and has 

been reviewed by the National Allotment Society and adheres to the Allotment Acts.  

This agreement will be taken to the Finance Working Group for approval.  

 

Water Storage 
Councillors noted the previously circulated report DCR14.  A poster will be created 
and displayed advertising water storage containers can be purchased from 
Powerclean at a cost of £10.  In a bid to conserve water supply, the Deputy Clerk 
has obtained a verbal quote of circa £100 each (x30 taps) to add push valves to 
the existing allotment taps to replace the standpipes; one quote to replace the 
standpipes with lockable tap box is £365 per standpipe.  It was agreed to 
recommend to the Finance Working Group to trial adding push valves to the 
existing taps as and when allotment taps require future repairs or replacements. 
 
Sign Up Saturday  
Councillors noted the previously circulated report DCR15.  It was agreed to delegate 

to office staff setting a September date for a ‘Sign-Up Saturday’ to be held at the 

Allotment Shop. Staff will issue new tenancy agreements and receive annual fees. 

 

 

 

 

https://www.suffolk.gov.uk/roads-and-transport/highway-maintenance/report-a-highways-issue
https://www.suffolk.gov.uk/roads-and-transport/highway-maintenance/report-a-highways-issue


 

 

Coldfair Allotments 

Councillors noted the previously circulated report DCR16.  The Town Clerk has 

invited the current allotment holder to a meeting to establish their terms of 

occupancy. 

 

008. ESSL Contract  
Councillors noted the previously circulated report DCR17.   

009. St Margarets Playing Field 
Councillors noted the previously circulated report DCR18.  It was agreed the future 

use of St Margarets Playing Field should be taken forward to Full Council for 

discussion. 

 

010 Health and Safety Issues 
The Deputy Clerk reported on an uneven payment on the Victory Road Recreation 
Ground perimeter path next to the outdoor gym which poses a health and safety 
risk.  It was agreed the Deputy Clerk would obtain a quote to get fixed as soon as 
possible. 
 

011 Biodiversity Policy  
The Deputy Clerk reported the Clerk is working on this policy. 
 

012 Future Walkabouts  
The Deputy Clerk will email Councillors with proposed dates for Open Spaces and 
Allotments Walkabouts. 
 

013 Signage Audit 
The Deputy Clerk reported the signage audit is scheduled for the Autumn. 
 

014 Risk Assessments  
The Deputy Clerk asked Councillors to read and familiarise themselves with the 
Risk Assessments and contact her with any queries or questions. 
 

015 Next Meeting 
The next Open Spaces Committee Meeting is scheduled for 22nd October, 3pm, 
Waterloo Centre, Leiston. 

 


