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Leiston-cum-Sizewell Town Council’s Policy on Recognition of Resigning 

Councillors 

Full Council 14th October 2025 

1. Purpose 

This policy outlines the framework for formally recognising councillors who resign from 

their elected position, in appreciation of their service and contribution to the local 

community. 

2. Scope 

This policy applies to all elected members of the council who resign voluntarily and have 

served a minimum qualifying period. 

3. Eligibility Criteria 

Recognition may be granted to councillors who meet the following conditions: 

• Have completed at least five (5) years of cumulative service. 

• Have served with integrity and without formal disciplinary action. 

• Are resigning voluntarily and not due to disqualification or misconduct. 

4. Types of Recognition 

Recognition Type will be based on length of service, as follows but for discussion as the 

following was from various other councils; 

Years of Service Recognition Type 

5–9 years Certificate of Appreciation/ 

10–14 years Framed Certificate and Council personalised Plaque? 

15–19 years Council personalised Plaque and Modest Gift (e.g. local artwork)? 

20+ years Public Tribute and Consideration for Freedom of Parish Title?  
All awards will include a formal letter of thanks signed by the Mayor. 
(Awards may vary due to the recipient’s recognition with their service to the council) 

5, Recognition Policy  

• Consistency: Ensure fairness across future resignation or retirements. 

• Appreciation: Publicly acknowledges the councillor’s contribution to the community 

• Legacy: Encourages civic engagement and sets a positive example for the future 

councillors. 

6. Presentation 
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Recognition will be presented at a council meeting or appropriate public event, with the 

option for family and press release or social media tribute, subject to the councillor’s consent. 

7. Budget and Procurement 

All awards shall be modest and funded within existing council budgets. The RFO / Town 

Clerk will oversee procurement and ensure consistency. 

8. Review and Amendments 

This policy shall be reviewed every three years or as required to reflect best practices and 

council values. 

Ends 


