
 

 

MINUTES OF THE ANNUAL TOWN COUNCIL MEETING of  
LEISTON-cum-SIZEWELL TOWN COUNCIL  

 
Held in the LEISTON COMMUNITY CENTRE 

on TUESDAY 26 May 2025 at 6.45pm  
   

PRESENT  
   
Councillor Lesley Hill (Chair)  
Councillor Joanna Atherton   
Councillor Tony Cooper 
Councillor Nicky Corbett  (Chair from item 1 following election) 
Councillor Andrew Crisp  
Councillor David Dix  
Councillor Trevor Hawkins  
Councillor John Last BEM  
Councillor Selena Levermore  

Councillor David Morsley 
Councillor Paul Motion  
Councillor Adrian Swift  
Councillor Patricia Trimmer  
 
The MP for Suffolk Coastal Jenny Riddell-Carpenter and 30 members of the public 
were present.  
 
In attendance:  Town Clerk, RFO, Admin Officer and Communications Officer 
 
Before commencing the agenda, the Mayor presented the Honorary Freedom of the 
Town to former councillor David Bailey. 
 
1.           Election of Chair in the style of Mayor 
The Town Clerk invited nominations for the appointment of Chair, in the style of Mayor 
of the Council. Cllr Corbett was proposed by Cllr Morsley and seconded by Cllr 
Levermore, while Cllr Motion was proposed by Cllr Cooper and seconded by Cllr Last. 
Both nominees addressed the Council, outlining their experience and intentions if 
elected. Cllr Cooper then proposed that the vote be conducted by secret (paper) ballot,  
this was seconded by Cllr Swift and agreed. A total of 12 votes were cast, with the 
result being 7 votes for Cllr Corbett and 5 votes for Cllr Motion. It was therefore 
RESOLVED that Cllr Corbett be elected Chair in the Style of Mayor for the civic year 
2026/27.   
  
Cllr Corbett took the Chair  
 
2.   Declaration of Office 
 
Cllr Corbett signed her declaration of acceptance of office. The Town Clerk counter-
signed. Cllr Corbett thanked fellow Councillors for their support. 
 
3.  Apologies 
Apologies were received and accepted from Cllr Geater and Cllr Housego. 



 

 

   
4.           Minutes  
It was proposed by Cllr Motion, seconded by Cllr Atherton and RESOLVED to approve 
the draft Minutes of the Council meeting 12 May 2026 as a true record. 
 
5.          Mayor’s Report for 2025/2026 (Cllr Hill)  
The Mayor’s written report was circulated prior to the meeting.  Cllr Hill presented the 
Mayor’s report 2025-2026 to the meeting. Cllr Hill then thanked her fellow Councillors 
and staff, stating it has been her privilege to serve on the Council. 
  
6.     Appointment of Deputy Vice Chair and Deputy Mayor  
The Chair invited nominations for the position of Vice Chair in the style of Deputy 
Mayor. It was proposed by Cllr Last and seconded by Cllr Motion, to elect Cllr Cooper 
as Deputy-Mayor and Vice-Chair of the Council for the year 2026/2027. With no further 
nominations made, it was RESOLVED that Cllr Cooper be elected.   

   
7.     Review of Scheme of Delegation to Committees and Staff 
The Scheme of Delegation had been circulated and, following review, it was 
RESOLVED that the Scheme of Delegation 2026 be adopted. The proposal was made 
by Cllr Crisp and seconded by Cllr Cooper. 
 
8.      Appointment of any new Committees  
Members noted the structural changes previously agreed at the Full Council meeting 
on 12 May, including the establishment of the Assets Steering Group as a full 
committee rather than a steering group, the merging of Highways, Energy and 
Infrastructure into a single committee and the merging of Personnel and Finance 
Working Group. 
 

9.     Membership of Committees, Working Parties and Outside Bodies  
Members noted that the circulated list had assumed Cllr Motion would be Mayor. It 
was RESOLVED that the Clerk recirculate the membership list for review and 
confirmation at the next meeting. 
 
10. Review and adoption of appropriate Standing Orders and Financial 

Regulations  
The Standing Orders and Financial  Regulations had been previously circulated, with 
no amendments proposed, and the Financial Regulations previously approved in 
March 2026. It was RESOLVED that the Standing Orders be adopted. The proposal 
was made by Cllr Motion and seconded by Cllr Morsley. 
  
11. Review arrangements for General Power of Competency  
The Clerk advised the Council does not meet the criteria necessary to exercise the 
General Power of Competence (‘GPC’). Without the GPC, Councillors must identify 
the statutory powers under which they are acting when making decisions. However to 
mitigate risk our RFO is CiLCA trained, and the Town Clerk confirmed she had 
undertaken a piece of work to identify the relevant power against each budget line.   
  
12. Review of Assets register including buildings and office equipment  
The current Assets Register was circulated prior to the meeting.  The Asset Register 
for 2025/26 was reviewed, and the Clerk confirmed that insurance cover remains 



 

 

adequate, with all buildings having been revalued within the last three years. It was 
RESOLVED that the Asset Register be approved.  The proposal was made by Cllr 
Morsley and seconded by Cllr Dix. 
 
13. Confirmation of arrangements for insurance cover in respect of all 

insured risks  
Members noted the review undertaken by Finance Committee in March 2026 and the 
continued use of the Council’s preferred provider, Zurich. 
 
14. Review of Council and/or staff subscriptions to outside bodies  
The Town Clerk advised that the Council continues to pay the annual subscriptions 
and membership fees as circulated prior to the meeting. It was proposed by Cllr Swift 
and seconded by Cllr Motion, and RESOLVED, that the Council approves the list and 
associated payments for the annual subscriptions. 
 

Subscriptions and Membership 

   
Amazon Prime Office 48 

Clerks and Councils All Councillors 232 

Daily EADT Newspaper Office 420 

Mailchimp LFT 500 

National Allotment Society Office 70 

SALC (Suffolk Assoc Local Councils) Office 1,222 

SLCC (Society Local Council Clerks) Town Clerk 300 

Suffolk Coast DMO LFT 142 

Survey Monkey Office 190 

UK Cinema Association LFT 129 

   
Total   £3,253 

 
15. Review of the Council’s policies, procedures, and practices in respect of 

its obligations   
The Council reviewed its policies, procedures and practices relating to its statutory 
obligations, noting that most policies are reviewed on a rolling basis throughout the 
year. Members were advised that the only policy requiring formal approval at this 
meeting was the Complaints Policy, which had been circulated in advance. The Clerk 
confirmed that the policy remained fit for purpose and aligned with current guidance. 
Following consideration, it was RESOLVED that the Complaints Policy be adopted for 
the forthcoming year.  The proposal was made by Cllr Levermore and seconded by 
Cllr Swift. 
 



 

 

16. Review of the Council’s expenditure incurred under s.137 of the Local 
Government Act 1972  

Members reviewed the list of grants awarded under Section 137 in the previous 
financial year, and the Clerk advised members of the new requirement for this 
expenditure to be published on the Council’s website. Following consideration, it was 
RESOLVED that the Section 137 expenditure be approved.  The proposal was made 
by Cllr Motion and seconded by Cllr Levermore. 
 

East Suffolk Travel Association 100 

Leiston Surgery (ECG) 2,159 

Pisces Swimming Club 400 

Project 47 510 

1st Leiston Scout Group 200 

Leiston & Sizewell Wartime 

Memories 90 

BrightSparks 250 

Leiston Works Railway 500 

Rose & Sweet William (room hire) 1,728 

Worry Tree (room hire) 468 

Total 6,405 

 
17. To appoint signatories for cheques/banking  
The Council reviewed the current list of authorised signatories for cheques and 
banking arrangements, noting that amendments would be required due to Cllr Hill 
stepping down from her role. It was agreed that the Finance Committee would review 
the bank mandates and bring forward updated recommendations to reflect the 
changes. 
 
18. Appoint member to be responsible for verifying bank reconciliations   
Cllr Levermore currently checks the bank reconciliations and is happy to be appointed. 
It was proposed by Cllr Dix and seconded by Cllr Atherton, and agreed, that Cllr 
Levermore retains the responsibilities required by the Council’s Financial Regulations 
to verify the bank reconciliations. 
  
19. To approve use of variable and fixed Direct Debits in respect of all utilities, 

software contracts, LGPS and NEST pensions, rates and photocopier for a 
further two years  

The list of regular payments was circulated prior to the meeting.  It was agreed that 
the Council would continue to use both variable and fixed direct debits for utilities, 
software contracts, pensions, rates and the photocopier for a further two years. It was 
RESOLVED to approve this arrangement.  The proposal was made by Cllr Levermore 
and seconded by Cllr Atherton. 
 



 

 

 
Fixed and Variable Direct Debits 

  

Anglia Water (WAVE) Utilities 

Apogee Photocopier 

Barclaycard LFT Transactions Fees 

BNP Parisbus Photocopier 

Bookers LFT Confectionery 

British Gas Lite Utilities 

East Suffolk Council Rent and Cleaning 
Services (Offcies) 

East Suffolk Council NDR Rates 

East Suffolk Services Ltd Grounds Maintenance 

HMRC PAYE - NIC and Tax 

Information Commissioners Office GDPR Certificate 

NEST Pensions 

Open Access Phones/Broadband 

PayPal Mailchimp 

Public Works Loan Board LFT Loan repayment 

Sirius Phones/Broadband 

Suffolk County Council  Pensions 

Talk Talk Phones/Broadband 

 
 
20. To approve the continued use of BACS transfer for all wages, salaries, 

pensions, and all invoices for further two years.  
It was proposed by Cllr Levermore, seconded by Cllr Morsley, and RESOLVED, that 
the Council approves the continued use of BACS transfer for all wages, salaries, 
pensions, and all invoices for a further 2 years.  
 
21. Loan of Artefacts to Leiston Primary School  
It was agreed that the loan of the bell with plinth to Leiston Primary School should 
continue. It was RESOLVED to approve the continuation of this loan, with the 
proposal made by Cllr Morsley and seconded by Cllr Swift. 
 
22. Determining the time and place of ordinary meetings of the Council up to 

and including the next annual meeting of the Council.   
Members approved the proposed meeting dates for the forthcoming civic year, 
including the statutory requirement to hold the Annual Council meeting within 14 days 
of the May 2027 Town Council elections, with this meeting scheduled for 11 May 2027.  
The Town Clerk confirmed this can also be a Full Council meeting either with one 
agenda for each or a combined agenda.   It was further noted that the Town Meeting 
would be held on 18 May 2027. It was RESOLVED that the meeting schedule be 
adopted, with the proposal made by Cllr Atherton and seconded by Cllr Levermore. 
 
Cllr Cooper offered words of thanks to Cllr Hill for her service and leadership. 

  
The Mayor thanked everyone for their attendance and invited all present to stay for 
refreshments and enjoy the Annual Town Meeting to follow.  



 

 

 
 Meeting closed at 7.30pm 
 
 
Mayor …………………………………………………………………………………………  
 
Date   ………………………………………….. 


